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STEP 1: Open the CMS software on your computer. 

�

STEP 2: Enter your Log in information and click “OK”. (default password is 
123456)

�
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STEP 3: Click on “Video Search”. 

�

STEP 4: Click on “Backup”.

 

�
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STEP 5: If your DVR is connected to the same network as your computer that is 
running CMS (this can be checked with IP Tool), click “Local Playback”; if not, 
click “Remote Playback”. 

STEP 6: If you are searching specifically for manual or scheduled recording files, 
search “By Time”. If you are searching for motion or sensor recording files, search 
“By Event”.

�
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STEP 7: Click on the “Start Time” field on the left and input the start date of the 
video you wish to search for or back up.

 

STEP 8: Click on the “Start Time” field on the right and input the start time of the 
video you wish to search for or back up.
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STEP 9: Click on the “End Time” field on the left and input the end date of the 
video you wish to search for or back up.

 

STEP 10: Click on the “End Time” field on the right and input the end time of the 
video you wish to search for or back up.
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STEP 11: If you are searching “By Time”, skip this step; otherwise, check the 
“Record Types” you wish to search for.

 

STEP 12: If you are performing a “Local Backup”, go to Part A. If you are 
performing a “Remote Backup”, go to Part B. 
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A. Click “Select Channel”. Check the cameras you wish to search for and then 
click “OK”.

 

B.  Click “Select Channel”. Input the device under the “Current device” field. 
Check the cameras you wish to search for and then click “OK”.
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STEP 13: If you are searching “By Time” skip to Step15. If you are searching “By 
Event”, click “Search”.

 

STEP 14: If you are searching “By Time” skip to Step 15. If you are searching 
“By Event”, check the files you wish to backup. 
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STEP 15: If you are searching “By Time” or “By Event”, click on the Backup 
Path folder icon, choose the folder where you want the video files to back up to, 
and click “OK”.

STEP 16: Click the “Backup” button to start backing up your file. Below, the 
progress of your file can be seen. Backing up files through CMS is a slow process, 
so be sure that you are precise with your search.

 


